Notification of benefit or tax credit claim


	Name
	

	Address 
	

	
	

	
	

	Postcode
	

	Tel No (s)
	

	Date
	

	National Insurance No or Reference No
	


	To DWP/HMRC/LA
	

	Address 
	

	
	

	
	

	
	

	Postcode
	

	Fax No
	


Dear Sir or Madam

1.
I wish to make a claim for [NAME OF BENEFIT/TAX CREDIT].  Please register my claim from today. 

2.
Please send me a claim form/I have a claim from and will send it to your office [delete the sentence which does not apply].

3. Please backdate my claim to the earliest possible date of entitlement for the following reasons: [insert details and include on the claim form].

4. [Optional sentence For Jobseeker’s Allowance or Income Support]: I tried phoning on [DATE] but was unable to get through.  Please backdate my claim up to one month to the date of this phone call (Reg 19((7) (j) Social Security (Claims and Payments) Regulations 1987).

4.
[Optional sentence] For Jobcentre Plus: A work-focussed interview should be deferred/waived [delete one] because it would not be of assistance/would not be appropriate [delete one] for the following reasons(s):

Please send a copy of your decision in this matter to my representative:

	Name
	

	Organisation
	

	Address 
	

	
	

	
	

	Postcode
	

	Tel No(s)
	

	Fax
	

	Email
	


Yours faithfully

…………………………….

For a joint JSA or tax credit claim signed by partner

……………………………
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